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COVER MEMO 
 
Westwood Christian Church is currently looking for a Lead Minister.  This memo will provide 
important information about the ministry and the people who call Westwood their home. 
 
WHY IS WESTWOOD CHRISTIAN CHURCH SEARCHING FOR A LEAD MINISTER? 
The former Minister, Robert Warren, and his family moved to Kentucky earlier this summer to be 
closer to their families.  The congregation was sad to see them go, but understands the powerful 
bond of loved ones.  The elders and the congregation prayed for a smooth transition for their family 
and for Westwood. 
 
THE MINISTRY 
The church is healthy and engaged.  Robert and his family served faithfully since their arrival, and will 
leave a positive, lasting imprint on the church. 
 
Four elders serve the needs of the congregation and are involved with all aspects of church life, 
including worship, missions, Bible studies and shepherding.  The church is energized with strong small 
groups, spring and fall outreaches plus Vacation Bible School.  The congregation enthusiastically 
embraces new events and works tirelessly to make them successes. 
 
The church is financially healthy, having a strong balance sheet and is mortgage free. 
 
ARE YOU A GOOD CANDIDATE? 
Westwood is looking for an energetic, compassionate, personable, engaging leader.  Can you see 
yourself helping members grow in their faith and their service?  Can you see yourself designing 
outreach and discipleship programs?  Can you see yourself energizing and motivating a congregation?  
If so, we encourage you to reach out to us. 
 
 
Sincerely, the Minister Search Committee 
 
If you have any questions, please send an email to MinisterSearch@westwoodchristian.com, and one 
of the elders will reply. 
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POSITION DESCRIPTION 
 
Position Title: Lead Minister 
Reports to: Westwood Elders 
 
SUMMARY 
The Lead Minister has primary responsibility for leading and directing a small urban congregation.  
Duties include developing and cultivating educational programs that serve youth, young adults, young 
families and the elderly. 
 
REQUIRED EXPERIENCE, KNOWLEDGE AND CAPABILITIES 
• Shall be an ordained minister with prior ministry experience. 
• Shall possess a Bachelor’s Degree or equivalent from a Bible college or seminary. 
• Shall believe in the full and final inspiration of the Bible as the infallible Word of God. 
• Shall model the grace and love of God in his personal and family life; his working relationship with 

the church family; and the community. 
• Shall be a mature Christian with strong leadership and shepherding qualities with a passion for 

evangelism. 
• Shall be dedicated to winning people to Christ and nurturing them. 
 
RESPONSIBILITIES 
• Prepare and deliver sermons; teach Bible studies; promote a strong Christ centered educational 

program. 
• Prepare God’s people for works of service, that the body of Christ will be built up in the unity of faith 

and in knowledge of the Son of God, bringing them to maturity in Christ. 
• Provide leadership in planning, coordinating, evaluating the programs of the church, including 

children, youth, and adult programs, in cooperation with the Elders and ministry teams. 
• Plan and conduct worship services with the worship and technology teams. 
• Coordinate efforts for visiting members and guests. 
• Visit members in the hospital. 
• Provide counseling as needed; suggest professional guidance when appropriate. 
• Perform wedding ceremonies and conduct funerals. 
• Promote and encourage participation in camps and retreats. 
• Work closely with the elders to provide congregational guidance and meet member needs. 
• Work well in a team. 
• Serve as the administrator of the office staff, and provide oversight of church publications. 
 
PREFERRED EDUCATION AND EXPERIENCE 
• Have prior affiliation with the Christian Church / Restoration Movement. 
• Have 5 years of ministerial experience. 
• Possess a Master’s Degree or Doctorate Degree. 
• Have past experience working with youth. 
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WESTWOOD CHRISTIAN CHURCH PROFILE 

 
Westwood Christian Church was established in 1958 and is located on the west side of Madison.  
Westwood is a non-denominational, independent, New Testament church and has an average Sunday 
attendance of 70-80 people. 
 
BELIEFS 
Westwood Christian Church is rooted in the Restoration Movement of the late 1700s and early 1800s.  
Like the founders of the Restoration movement, Westwood wants to shed denominational labels and 
embrace God’s Word as its guide for living. 
• We believe in one God – the Father, Son and Holy Spirit. 
• We believe in the inspired Word of God – the Bible. 
• We believe in the divine plan of salvation through a personal relationship with Jesus. 
• We believe in the mission of the believer – through worship, fellowship, discipleship, community, 

and service. 
 
GOVERNANCE 
As an independent body of believers, Westwood models itself after the New Testament church.  
Westwood is part of the Churches of Christ; however, it is not subject to a larger governing body, nor is 
it required to send money to any other organization. 
• Each church member is an important part of the church body.  Each is called to use their spiritual 

gifts to serve one another, serve the church family, and serve the community. 
• Ministry teams are an integral part of the church.  These teams work in their areas with laser focus 

to enrich the church and its members.  The teams can also provide great opportunities for members 
to serve; they include: Worship Team, Sunday School, Children’s Ministry, Women’s Ministry, 
Property Ministry, Finance Ministry, Community Outreach and Missions.  The church leadership 
appoints leaders for each of the teams. 

• The church members elect a slate of officers: elders, congregational chairperson, treasurer, trustees, 
and financial secretary. 

• The church members elect elders as the church leaders.  These men serve as both spiritual leaders 
and executive authority.  The elders work closely with the Lead Minister to provide church direction 
in both spiritual and administrative matters.  The elders also work with the congregation in the 
process of making major decisions. 

• The church has a fulltime minister who preaches, teaches, and helps create, direct and sustain 
church programs.  The minister must be fully immersed in the church and the lives of the people in 
the congregation. 

 
THE PEOPLE 
Westwood has a mix of long time members, young families, and youth.  Many members have come to 
Westwood from many walks of faith, and not necessarily from the Christian Church or Church of Christ 
background.  People from all corners of the globe Asia, Africa, and Europe make Westwood their home. 
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FACILITY 
The Westwood property is 2.5 acres and includes two buildings, large green space and a parking lot.  The 
two-story church was built by members in 1958 and was remodeled in 1996.  The remodeling included 
replacing the pews with flexible seating for 180 people, creating wheelchair accessibility and the 
installation of carpeting on both levels.  The flexible seating enables the auditorium to serve other 
functions such as banquets, etc.  Westwood’s facility is debt free (no mortgage) and has a paid secretary 
and custodial support.  A small two-story house sits on the property and serves as the church office. 
 
 

MADISON PROFILE 
 
MADISON 
This year, Livability.com ranked Madison as the #8 city in their Best Places to Live.  The previous three 
years, they ranked Madison #3, #1, and #5 in 2016, 2015, and 2014 respectively. 
 
Madison’s population of 230,000 swells to over 600,000 when you include surrounding communities.  
Notably, it is the home of the state capital and the outstanding University of Wisconsin.  The city is 
situated between four scenic lakes and surrounded by local and state parks.  Three outstanding hospitals 
serve the greater Madison area. 
 
Madison offers a wealth of activities and attractions.  The Capitol building sits on the Capitol Square and 
hosts events like Concerts on the Square, a Farmer’s Market, Taste of Madison, and the annual Art Fair 
on the Square.  Concerts on the Rooftop are free and held at the nearby Monona Terrace.  The Overture 
Center for the Arts hosts cultural events year-round. 
 
The family is an important part of Madison’s values as evidenced by its strong public and private school 
system.  The Henry Vilas Zoo attracts families from all corners of southern Wisconsin; it is open year-
round and admission is free.  Stroll through the Olbrich Gardens (also free) and see plants, flowers and 
other natural beauty.  Neighborhood pools are scattered throughout the city and the arboretum is a 
great place to walk or bike.  There is easy access to the public bus system, numerous city bike routes and 
the Dane county airport. 
 
You can visit museums like; the Madison Children’s Museum, the Wisconsin Historical Museum, 
Wisconsin Veteran’s Museum, UW Geology Museum, Wisconsin Science Museum, and more. 
 
A short drive from Madison, you can find family attractions like the Circus World Museum, and the 
Wisconsin Dells, and over 200 miles of bicycle trails. 
 
Winter activities include both downhill and cross-country skiing, ice-skating, snowboarding, and 
snowmobiling.  Some of the country’s largest indoor waterparks are less than an hour away. 
 
Local sports enthusiasts can enjoy UW Badger sports, Madison Mallards (baseball), Milwaukee Brewers, 
and Green Bay Packers.  Athletes can compete in local bike races, triathlons and marathons. 
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It does not take long to appreciate why Madison is a great place to live. 
 
OTHER RANKINGS 
• TheStreet.com ranks Madison #3 in their The 15 Best Places to Live in the United States. 
• Niche.com ranks Madison #17 in their 2017 Best Cities to Live in the US. 
• U.S. News & World Report ranks Madison #18 in their 100 Best Places to Live in the USA. 
• In 2014, Forbes.com ranked Madison #5 in their America’s Best Cities for Young Professionals. 
• VisitMadison.com has additional rankings. 
 
Go to VisitMadison.com to see a list of things to see and do. 
 
 
MADISON CITY PARKS 
Madison has 233 city parks. 
More information can be found at cityofmadison.com/parks 
Here is a list of popular city parks: 
 
 

Aldo Leopold Park 
Badger Park 
Blackhawk Park 
Brittingham Park 
Burrows Park 
Cherokee Marsh 
Cherokee Park 
Cypress Spray Park 
Demetral Park 
Door Creek Park 
Edna Taylor Conservation Park 
Elver Park 
Garner Park 
Goodman Park 
Heritage Heights Park 
Henry Vilas Park 
Hiestand Park 
High Point Park 
Hoyt Park 
James Madison Park 
Kennedy Park 
Marshall Park 

Mineral Point Park 
Olbrich Park 
Olin Park 
Owen Conservation Park 
Peace Park 
Rennebohm Park 
Sandburg Park 
Sauk Creek Park 
Segoe Park 
Sherman Village Park 
Spring Harbor Beach Park 
Tenney Park 
Turville Point Conservation Park 
Veterans Memorial Park 
Waunona Park 
Village Park 
Warner Park 
Westmorland Park 
Wexford Park 
Wingra Park 
Yahara Hills Park 
Yahara River Parkway 
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WISCONSIN STATE PARKS NEAR MADISON 
Wisconsin has 47 State Parks; 13 State Forests; and 76 State Wildlife areas. 
More information can be found at: dnr.wi.gov/topic/parks 
or: stateparks.com/wisconsin_parks_and_recreation_destinations.html 
Here is a listing of some nearby parks: 
 
 
Aztalan 
Bigfoot Beach 
Blue Mound 
Buckhor 
Cushing Memorial 
Devil’s Lake 
First Capitol 
Governor Dodge 
Governor Nelson 
Hartman Creek 
Lake Kegonsa 

Lizard Mound 
Mill Bluff 
Natural Bridge 
Nelson Dewey 
New Glarus Woods 
Pike Lake 
Rib Mountain 
Rocky Arbor 
Tower Hill 
Wildcat Mountain 
Wyalusing 

 


